
 

Instructions for research permit applicant: OAMK Sign 
 

Note! If you are student or staff of OAMK, the process is slightly different from 
the one shown below. The SMS recognition is not needed, and you sign in with 
your Oamk O365 account. 

1. When you have sent the research permit application with attachments to 
tutkimusluvat@oamk.fi, you will soon receive a request to your e-mail to sign the application 
in OAMK Sign. 
 

2. Click ”Open signing request”. 

  

xxx, 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

mailto:tutkimusluvat@oamk.fi


 

 
3. Identify yourself: 

• If you are not Oamk’s student or staff member: Login with an invitation code. The 
code has already been entered in the identification code field. Click ”next”. 

• If you have an Oamk O365 account, use that to login. 

   

4. Authenticate with SMS: 

 

  

xxxxxxxxxxxxxxxxxxx 



 

5. Authenticate with the SMS code you received on your phone: 

 

6. When you enter the SMS code correct, you will be directed back to OAMK Sign. 

7. Check your information and fill in the mandatory fields. Then click ”next”:  

 

xxxxxx xxxxxx 

xxx.xxx xxxxxxx 



 

8. Now you can sign your application in OAMK Sign. In ”Participants” you can see, that the 
application is waiting for your signature. 

9. Sign the application by clicking ”Sign”. 

 

  

test applicant 
xxx.xxx@gmail.com 

Decision Maker 
xxx.xxx@oamk.fi 

xxx 



 

10. Indentification is required for signing. Choose ”SMS”. 

 

11. Indentify with an SMS code. 

 

12. Click ”Sign”. 

 

13.  Now you can log out from OAMK Sign. 



 

14. When your application has been processed in Oamk, you will get email with the title 

”Documents signed and ready for download (Research permit application, your name)”:  

 

15. We recommend that you download the signed document from the link. Document remain on 

the service for 60 days, after which they are deleted. We recommend saving them on your 

own computer or device.  

 

16. Click ”Open signing request”. 

 

 

  

xxx, 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 



 

17. Login with an invitation code. It has already been entered in the identification code field. 

Click ”next”. 

 

18. Choose authentication with ”SMS”: 

 

19. Authenticate with SMS code: 

 

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
x 



 

20. Now you can see the signed document in OAMK Sign. The signatures are on the last page 

of the document. You can browse the document with the arrows at the top of the document. 

We recommend that you download the signed document for on your own computer or 

device. You can do it from the download button at the top. 

 

21. When you have downloaded your document, you can logout from OAMK Sign. 

 

test applicant 
xxx.xxx@gmail.com 

decision maker 
xxx.xxx@oamk.fi 

test applicant 

decision maker 

test applicant 


