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Instructions for research permit applicant: OAMK Sign

Note! If you are student or staff of OAMK, the process is slightly different from
the one shown below. The SMS recognition is not needed, and you sign in with
your Oamk O365 account.

1. When you have sent the research permit application with attachments to
tutkimusluvat@oamk.fi, you will soon receive a request to your e-mail to sign the application
in OAMK Sign.

2. Click "Open signing request”.

0AMK

i aeTE—

Hello xxx,

Sirpa Ahvenlampi (Sirpa. Ahvenlampi@oulu fi) has sent you documents for signing.
Request title: Research permit application, test applicant

Message from sender (Sirpa Ahvenlampi):

Research permit application to be signed.
Applicant: test applicant

Instructions: How to use elecironic signatures?

Kind ragards,
CuluAMK Sign

How do | gign the documents?
Uze the button above to open the documents. If the button does not work, you may try the following:

1. Browse to OuluAME Sign (hitps:dsign.camk fif)
2. Copy the code below and pasie it to the user identifier field:

D 0.0.0.0.0.6.000600600000060006006000004

3. Click Login button
4. Open the signing request and download documents



mailto:tutkimusluvat@oamk.fi
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3. ldentify yourself:
¢ If you are not Oamk’s student or staff member: Login with an invitation code. The
code has already been entered in the identification code field. Click "next”.
¢ If you have an Oamk 0365 account, use that to login.

OA
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Welcome to OAMK Sign

Please, enter your user name or invitation code
XXXXXXXXXXXXXXXX XXX
Next
OR

Login with Oamk 0365 account

4. Authenticate with SMS:

OAM(

Please, authenticate with one of the
methods below

Alternative methods with Reko mobile
app

'ffﬁ' Mobile PIN code

p Mobile one-time passcode
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5. Authenticate with the SMS code you received on your phone:

@ OAMK Sign is requesting you to authenticate

Authenticate with an SMS code

Enter the code that was sent to you via SMS in the field below

Cancel

6. When you enter the SMS code correct, you will be directed back to OAMK Sign.

7. Check your information and fill in the mandatory fields. Then click "next”:

Check your information and if needed, contact the sender of the signing
request. Enter the missing information.

First name* Last name*

XXXXXX vy XXXXXX v
Email address* Phone number

vvy vvy o= - 4358 XXXXXXX

Title Organization

our title our organization's name

Default languags

English w

The fialds marked with (*) are mandatory
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8. Now you can sign your application in OAMK Sign. In "Participants” you can see, that the

application is waiting for your signature.
9. Sign the application by clicking "Sign”.

onmc OAMK Sign

Research permit application, test applic...

Status: Pending  Deadline: No deadline

XXX !

{ Delegate Reject

| Logout |

( . _— ra
Research permit application_eng.pdf € 100% &, < 1/4 > Lo

OoAM( ————

Research permit application

PART 1: Applicant information

1. Name *
First name. Surname
2. Date of birth *

23030000

L

Email address *
Wirite here

4. Street address, postal code, city, country *
Wirite here

"

Telephone number *

Wirite here

6. ingtitute, i i or other
Wiite here

~

Occupation/pesition of the applicant *
Wiite here

PART 2: Research supervisor

& Does your research have a supervisor? *

O Yes (fil n the quesfions 9-13)
O No (confinue to the part 3 "commissioner of the research”)

9. Supervisor's name

First name, Sumame

Message ~
Research permit application to be signed.

Applicant: test applicant

Participants ~
Signers

test applicant

) # Waiting for signature
Xxx.xxx@amail.com < £

2+

9 Decision Maker @ Waiting for others

XxX.xxx@oamk.fi

Seen 2024-09-05

Sender

9 Sirpa Ahvenlampi

Sirpa.Ahvenlampi@oulu.fi sent 2024-09-05

Other participants
Read-only recipients

Not defined

Request manager

Not defined

Documents (1)

Comments (0}
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10. Indentification is required for signing. Choose "SMS”.

g Identification required X

Creator of this signing request requires recipients to identify with one of the methods below.

Please, ct a method to identify yourself.

Alternative methods with Reko mobile app.

| P wobile onetime passcode | @ wobile piv code

Go back )

11. Indentify with an SMS code.

@ OAMK Sign is requesting your identity

Identify with an SMS code

Enter the code that was sent to you via SMS in the field below

N

Cancel
H ne: ”
12. Click "Sign”.
NOTE X
Click Sign button to sign the decuments.
Electronic signature is as binding as your hand-written signature.
. J

13. Now you can log out from OAMK Sign.
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14. When your application has been processed in Oamk, you will get email with the title
"Documents signed and ready for download (Research permit application, your name)”:

15. We recommend that you download the signed document from the link. Document remain on
the service for 60 days, after which they are deleted. We recommend saving them on your
own computer or device.

16. Click "Open signing request”.

OAMKC

Hello XXX,

The documents you have signed are now ready. You can download the signed docurnents from the link
below. Documents remain on the service for 60 days, after which they are deleted. We recommend
saving them on your own computer or device.

Request title: Research pemit application, test applicant
Open signing request

Kind regards,
OuluAMK Sign

How do | download the signed documents?
Use the button above to open the documents. If the button does not work, you may try the following:

1. Browse to QuluAME Sign (hitps:/sign.oamk.fi)
2. Copy the code below and paste it to the user identifier field:

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

3. Click Login button
4. Open the signing request and download documents
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17. Login with an invitation code. It has already been entered in the identification code field.
Click "next”.

OAM(
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Welcome to OAMK Sign

Please, enter your user name or invitation code

XXXXXXXXXKXXXXKXXXXXXXXXXXXXXXXXXXX

Next

OR

18. Choose authentication with "SMS”:

Please, authenticate with one of the
methods below

@

Alternative methods with Reko mobile
app.

‘ @ Mahbile PIN code |

‘ p Mobile one-time passcode |

19. Authenticate with SMS code:

() OAMK Sign is requesting you to authenticate

Authenticate with an SMS code

Enter the code that was sent to you via SMS in the field below

Cancel
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20. Now you can see the signed document in OAMK Sign. The signatures are on the last page
of the document. You can browse the document with the arrows at the top of the document.
We recommend that you download the signed document for on your own computer or
device. You can do it from the download button at the top.

OAMK Sign test applicant Log out

Research permit application, test applic...

Status: Completed  Deadline: No deadline

Research permit application_eng.pdf @ 100% & [ :@ Message ~
Research permit application to be signed.

Applicant: test applicant

Participants -~
Signers
DULUN AMMATTIKORKEAKOULY
o o, (lestapplicant  Signed 2024-09-05
» = Xxx.xxx@gmail.com =
9 decision maker ~ Signed 2024-08-05

Xxx.xxx@oamk.fi

Sender -~
9 Sirpa Ahvenlampi Sent 2024-09-05

Sirpa.Ahvenlampi@oulu.fi

Other participants ~
Read-only recipients

Request manager

Documents (1) £

Comments (0} ~

21.When you have downloaded your document, you can logout from OAMK Sign.



